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v Budgets

v Ledgers

v Purchases & Receipts

v Contracts & Agreements
v Insurance
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N Project Budget Template
8 e
v Budgets o
v Ledgers
v Purchases & Receipts S S——

v Contracts & Agreements
v Insurance
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:?V: :r:jeet B|.|l:lget Template
> Create a budget for your e
group project. S S O
> Start with your Revenue 1
(SS,OOOOO : | e [ ]
> Then consider your
Expenses.
> Adjust to “balance” your
budget. -
> Share with a peer to see if
you've overlooked anything. —

CANADA SERVICE CORPS | w1 A==\ RECREATION
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‘/ B U d etS a, General Ledger Template
g Name Starting Balance| $ -
Project Title Total Adjusted Balance| $ -
/ Le d g e rS Entry Paid to or Received Receipt?
Number Date Category |  Deseri iption From? (yes/no) Debit Credit | Balance
. 5 -

v Purchases & Receipts
v Contracts & Agreements
v Insurance
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?v_ General Ledger Template

> Starting Balance = SO.

» Use a 55,000 cheque ool o R
from Canada Service | —
Corps as your first Entry.

Starting Balance| $

» Complete additional
entries based on the
receipts provided.

> Calculate your Total
Adjusted Balance.

12 s -
13 5 -
14 5 -
15 5 -
Total 5 - 5 - $ -
FUNDED IN PART &Y NwT
SERVICE JEUNESsE canaba | Canadd Soans
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v Budgets > Receiving Your Grant Money
v Ledgers > Making Purchases
v Purchases & Receipts > Reimbursement

v Contracts & Agreements > Receipts
v Insurance » Scenarios
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v Budgets > Receiving Your Grant Money
v Ledgers » Cheque or EFT
. > Don't need separate bank
v Purchases & Receipts account
v Contracts & Agreements »Making Purchases
v’ Insurance > Reimbursement

& > Receipts
N 1 N ) » Scenarios

FUNDED IN PARY BY NWT
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v Budgets > Receiving Your Grant Money
v Ledgers > Making Purchases
v Purchases & Receipts > Debit
v Contracts & A t > Cheque

ontracts & Agreements > Cash
v Insurance > Credit card

| > Someone else makes purchase
gt > EFT or online purchase
e 0

@ ';J, > Reimbursement

> Receipts
SERCVAIgEA gr?usr‘:zgs\g‘s&cjfsi(:anad'ii @ ?E;E&Eglo'* > S C e n O. ri O /
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v Budgets > Receiving Your Grant Money
v Ledgers > Making Purchases

v Purchases & Receipts > Reimbursement

v Contracts & Agreements > Someone else makes a purchase

> Pay them back ASAP
> Receipt for reimbursement
> Receipt for original purchase

@ i/g | > Receipts
<> o F

v Insurance

> Scenarios

FUNDED IN PARY BY NWT
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v Budgets » Receiving Your Grant Money
v Ledgers > Making Purchases

v Purchases & Receipts > Reimbursement

v Contracts § Agreements ~ ~ <eCeipts

> For EVERY purchase!
v’ Insurance > Don't lose

> Replacement receipts
o o i ' > EFT or online receipts (screenshot)

> “ > Creating receipts
@ J’ > Reimbursement receipts

| ; S .
FUNDED IN PARY BY NWT
CANADA SERVICE CORPS ; ts A=\ RECREATION
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RECEIPT = » Receiving Your Grant Money

— > Making Purchases
» Reimbursement
> Receipts

Phone: Phone:

> For EVERY purchase!
N o > Don't lose
> Replacement receipts

> EFT or online receipts (screenshot)
> Creating receipts

> Reimbursement receipts
» Scenarios

FUNDED IN PARY BY NWT
CANADA SERVICE CORPS | to RECREATION
SERVICE JEUNESSE canapa | Canadd @ & PARKS
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v Budgets > Receiving Your Grant Money
v Ledgers > Making Purchases
v Purchases & Receipts > Reimbursement
v Contracts & Agreements > Receipts
v Insurance > Scenarios
> As a group, discuss the

scenarios.

> F|ag any you're unsure how to
handle.
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v Budgets > Purpose
v Ledgers > Legal enforcement
v Purchases & Receipts > What's included?

v Contracts & Agreements
v Insurance
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v Budgets > Purpose

v Ledgers > Ensure understanding, avoid
. confusion or disputes

v Purchases & Receipts > Resolve disagreements

v Contracts & Agreements > Legal enforcement
v’ Insurance > What's included?
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v Budgets > Purpose

v Ledgers > Legal enforcement

v Purchases & Receipts > Must be 18 years old to enter a
legally binding contract

v Contracts & Agreements > ”A?reements” are still very

v’ Insurance usetul

> What's included?
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v Budgets > Purpose

v Ledgers > Legal enforcement
v Purchases & Receipts > What's included?
v Contracts § Agreements > Who is involved

» What's being paid for
» How much will be paid

> When and how payment will
occur

> Other responsibilities

“W

v Insurance
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> Select one service for
which you pay someone for
your project.

> Complete a Service

e Agreement Form for this
e — Surchase.

Basic Information

Phone/Email:

Description of Services

» Compare forms with a peer
to see if anything has been
overlooked.

Thiz agreement ic infended fo prevent mi:
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v Budgets

v Ledgers

v Purchases & Receipts

v Contracts & Agreements
v Insurance
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v Budgets

v Ledgers

v Purchases & Receipts

v Contracts & Agreements
v Insurance

Option 1: Get added to
another organization’s
insurance policy.

Option 2: Get a new
insurance policy.

AAAAAAAA

NORTHWENT
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Option 1: Get added to
another organization’s
insurance policy.

- Need to add your project
as an “additional
insured”.

« Need to add NWTRPA as
an “additional insured”.

- Letter are provided.
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Option 2: Get a new
insurance policy.

UNDED IN PA
CANADA SERVICE COR
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- Need to complete
insurance policy
application or Activate
NT Insurance
Questionnaire.

Option 2: Get a new
insurance policy.
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